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0 3a1HTe NMEePCOHATILHBIX TAHHBIX PA0OTHUKOB
MAJIOY «Jlerckuit cax Ne 50» r.o.Camapa

1. O0mue noJioxkeHust

1.1 Hacrosimee IososxxeHue o 3amuTe nepcoHAIBHBIX TAHHBIX PAOOTHUKOB JOMIKOJIBLHOTO
oOpasoBatesbHOTO yupexaeHus (nanee — [lonoxxenue) pa3paboTaHO B COOTBETCTBHH CO CTaThel 24
Koncrurynuu Poccutickoit @eneparuu, TpynoBsiM kogekcom Poccuiickoi denepanuu,
denepanpabiMu 3akoHaMu OT 27 utoist 2006 roga Ne 149-D3 «O6 urbopmarmu, “HPOPMaITMOHHBIX
TEXHOJIOTHSX U O 3aiuTe nHpopmanum» ¢ m3MeHeHustMu ot 12 aexadbps 2023 rona, ot 27 uroins 2006
roga Ne 152-®3 «O mnepcoHanbHBIX MaHHBIX» € U3MeHeHHsMH oT 6 depams 2023 rona,
®denepanbHbM 3aKk0HOM Ne 273-D3 o1 29.12.2012 «O6 o6pazoanuu B Poccuiickoit deneparum» ¢
n3mMeHeHussMu ot 28 nekadpst 2024 rona, [Ipukazom MunucrepcTBa uppOBOro pa3BUTHSI, CBI3U U
MacCOBBIX KOMMYHHUKaIUN

P® denepanbHOl cyx)O0bI 110 HAI30PY B chepe CBsA3U, HHHOPMAITHOHHBIX TEXHOJIOTHH M MaCCOBBIX
KoMMyHHUKaIui ot 28 okts10ps 2022 roga Ne 179 «O06 yrBepkaeHnN TpeOOBaHUM K TIOITBEPIKICHUIO
YHUUYTOKEHUS TMEPCOHANBHBIX NaHHBIX», a TaKKe YCTaBOM JOUIKOJIBHOIO 00pa30BaTeIbHOTO
YUPEKICHHS U IPYTUMH HOPMATUBHBIMU MpaBOBbIMU akTamu Poccuiickoii @exnepaiui,
PernaMeHTUPYIOIIMMHU ~ IESTENBHOCTh ~ OpraHu3alfii, OCYIIECTBISIOMINX 00pa30BaTeIbHYIO
NeSITeNIbHOCTD.

1.2. Jannoe I[Tonoxxenue pa3paboTaHo ¢ 1ENbI0 00ecTIeYeH s 3aIUThI IPaB U CBOOOI YETOBEKa U
rpaKJaHUHA MPH 00pabOTKe €ro MepCOHANBHBIX JAHHBIX, B TOM YHUCIIE 3alUTHI IPaB Ha
HEMPUKOCHOBEHHOCTh YaCTHOM JKU3HHU, JTUUYHYIO U CEMEHHYIO TalilHy paOOTHUKOB JOLITKOJIBHOTO
00pa30BaTENLHOTO YUPEXKICHUS OT HECAHKIIMOHUPOBAHHOTO JTOCTYIIA, HETPABOMEPHOTO UX
WCIOJIb30BAHUS UJIH YTPATHI.

1.3. Jannoe [lonoxeHnue ycTaHABIMBAET OCHOBHBIE MIOHATHS U COCTaB MEPCOHATBHBIX JaHHBIX
pabotuukoB B JIOY, peryiaupyeT OTHOIIEHUS, CBSI3aHHBIE ¢ 00pabOTKOM MEePCOHATBHBIX TAHHBIX
pabOTHUKOB U rapaHTUX KOHPUACHIINATLHOCTH CBEICHUN 0 pabOTHUKE, MPE0CTABICHHBIX
paboTHUKOM pabOTOAATENI0, YCTAHABIMBAET OTBETCTBEHHOCTH JIOJKHOCTHBIX JINII, IMEFOIINX
JIOCTYII K MIEPCOHANBHBIM JaHHBIM paboTHukoB IOV, onpenenser npaBa u 0013aHHOCTH
pabOTHUKOB TIO 3aIUTE MEPCOHATBHBIX TAHHBIX, a TAKXKE 00S3aHHOCTH COTPYIHUKOB TI0
00ecrnevYeHnI0 TOCTOBEPHOCTH MEPCOHABHBIX JTaHHBIX.

1.4. TlepconanpHbie JaHHBIE — JTF00ast HH(GOPMAITUS, OTHOCSIIASCS K MIPSIMO MJIH KOCBEHHO
OTIpeJIeIEHHOMY HJIU OTpeAeiieMoMy GU3NYECKOMY JIHIY (CYOBEKTY MePCOHANBHBIX JaHHBIX).

1.5. OnepaTop — rocyaapCTBEHHBIM OpraH, MyHUIIUMIIAIbHBIN OpraH, IPUINYECKOE UIH



(buzHUecKoe M0, CAMOCTOSATEIIEHO HIIM COBMECTHO C IPYTHMMH JIMIIAMH OPTaHU3YIOIINE U (I )
OCYHIECTBJISIIOIIME 00pabOTKY MEPCOHATBHBIX JAHHBIX, @ TAKXKE OMPEEIISIONINE eI 00paboTKU
MePCOHATBHBIX JAHHBIX, COCTAB MEPCOHATBHBIX JIAHHBIX, MOJUICKAIINUX 00paboTKe, NEHCTBUS
(omepamumu), COBEpIIaeMbIE C IIEPCOHATBLHBIMU JAHHBIMHU.
1.6. O6paboTKa MepCOHATBHBIX JAHHBIX — JTF000€ JelicTBHE (OTepalysi) UK COBOKYITHOCTb
NENCTBUM (OTIepalinii), COBEPIIAEMBIX C UCIIOJIB30BAHUEM CPEJICTB aBTOMATHU3AIIUU WK 0€3
WCIIOJIb30BAHUS TAKUX CPEJICTB C NIEPCOHAIBHBIMU JJAaHHBIMH, BKITFOUYasi cOOp, 3aIucCh,
2. OcHOBHBIE MOHSATHS M COCTAB NMEPCOHATBHBIX JAHHBIX PA0OTHUKOB
2.1. [Ilepconanvnvle Oanuvie - mobas WHQPOPMAIUS, OTHOCSINAACS K OINPEACICHHOMY WIIN
oTIpeIeNIIEMOMY Ha OCHOBAHUM TaKO# HHpopMaIuK (GU3MIECKOMY JIUITY, B TOM YUCIIE €ro (haMUITHs,
UMSsI, OTYECTBO, TOJ, MECSI, JaTa MU MECTO POKICHHSA, a TAKKe aJpec, ceMeiiHoe, COIMaIbHOe,
UMYIIECTBEHHOE MMOJIOKECHHE, 00pa3oBanue, mpodeccus, T0X0AbI U Apyras HHPOpMAITHUsI.
2.2. Ilepconanvuvie dannvlie pabomuuka - 3To nHOpMaNHs, HeoOXoaumasl 3aBenyromiemy 10V B
CBSI3M C TPYAOBBIMHU OTHOIIICHUSIMHU M Kacaromiascss KOHKPETHOTO coTpyaHuKa. [1ox mHpopMmaruei o
pabOTHUKE MOHUMAIOTCS CBEACHUS O (aKkTaxX, COOBITHSX U OOCTOSITENbCTBAX >KU3HU paOOTHHUKA,
MTO3BOJISIFOIIHE HICHTU(DHUITIPOBATE €r0 JIMIHOCTE. [IlepcoHanbpHbIe TaHHBIC pa0OTHUKA COAePKATCS B
OCHOBHOM JIOKYMEHTE MEPCOHATBFHOTO y4eTa paOOTHUKOB - JINYHOM JIeJie Pa0OTHHKA.
2.3. Obpabomka nepcoHanbHblX OAHHBIX — ITO JICHCTBUS (OTIEpaIK) C IEPCOHATBHBIMH JaHHBIMH,
BKJTFOYAsi cOOp, CHCTEMATH3AIMIO U HAKOTUJICHHE, XpaHEHHE, YTOUHEeHHEe (0OHOBJIEHUE U U3MEHEHNE),
WCII0JIb30BaHNE U paclipocTpaHeHne (B TOM YHCIIC Iepeiada) MepCOHATbHBIX TAHHBIX.
2.4. Pacnpocmpanenue nepcoHANbHbIX OAHHBLIX - JCUCTBUS, HANpaBIICHHBIE Ha Iepenady
MEPCOHATBHBIX JIAHHBIX OINpPEACICHHOMY KpYTy JHIl (Iepeaada TMepCOHAIBHBIX JTaHHBIX) WU Ha
O03HAKOMJICHUE C IIePCOHAIBHBIMU JIAaHHBIMH HEOTPAHUYCHHOTO Kpyra JIMI, B TOM YHCIE
0o0HapoJI0BaHHE MEPCOHANbHBIX JAaHHBIX B CPEJCTBaX MaccoBOW HH(pOpMalUuU, pa3MelIeHUE B
MH(OPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX CETSIX WU MPEAOCTaBICHHUE IOCTYIa K MEePCOHAIbHBIM
JAHHBIM KaKHUM-JINOO MHBIM CIIOCOOOM.
2.5. Ucnonvzosanue nepcoHanibHuvlx OAHHbIX - NEUCTBHsI (OTIEpaIlui) C TIEPCOHATBHBIMHU JaHHBIMH,
coBepiiaembie JJOY B LenssX NPUHATHS PEIIEHUH WIK COBEPILICHUS MHBIX IEUCTBUMA, TOPOKIAFOIIUX
IOPUAMYECKUE TOCIEACTBUS B OTHOLIEHUM pabOTHHMKA WIM JAPYrHX JHI JuU00 MHBIM 00pazoMm
3aTparuBarolIuX MpaBa u cBOOObI paOOTHUKA WU IPYTHX JIUII.
2.6. Obwedocmynmvie nepcoHaibible OanHble - TIEPCOHANBHBIC JaHHBIC, JTOCTYIT HEOTPAHUYEHHOTO
Kpyra JUI] K KOTOPbIM IPEIOCTaBIIEH C coryiacus pabOTHHKA WM Ha KOTOPHIE B COOTBETCTBHH C
(benepalbHBIMU 3aKOHAMU HE pacIpoCTpaHseTcs TpeboBaHue coOMI0eHHS KOH(PUIEHIIUATBHOCTH.
2.7. B cocraB nepcoHalbHBIX AaHHbIX paboTHHKA JIOY BXOISAT:

* aHKETHBbIE U OMOorpaduvecKue JaHHBIC,

* oOpasoBaHue;

* CBelIEHUS O TPYAOBOM U OOIIEM CTaxKe;

* CBEJICHUS O COCTAaBE CEMbU;

* [acIOpPTHBIC JaHHbIE;

* CBEJICHUS O BOMHCKOM Y4eTe;

*  CBeJIeHUS O 3apabOTHOM IJIaTe COTPYTHUKA;

*  CBEJICHUS O COIMANIbHBIX JIbIOTaX;

*  CIEUHUATbHOCTE;

* 3aHMMaemasl IOJKHOCTE;

* aJpec MecTa KUTENbCTBA U TeIe(OH;

* MecTO pabOThI UM Y4eObl YICHOB CEMbU U POJICTBEHHUKOB;

* cojep:kaHHe TPYAOBOTO JOTOBOPA;

*  MOJUIMHHUKU U KOTIMH MPHKA30B;

* JUYHOE JIeTIO U TPYAOBas KHIDKKA COTPYIHUKA;

*  OCHOBaHMs K MPUKA3aM;

* Marepualbl TIO TOBBIMICHUIO KBATH(PHUKAIIMKM ¥ TEPENOATrOTOBKE COTPYAHUKA, €ro

aTTecTalliu, CIIy>KeOHBIM paccleI0BaHUSM.




2.8. Jluunoe neno paborauka JIOY HaXOMUTCs B TOKYMEHTAIIMH JISTONPOU3BOUTENS i COCTOUT U3
CIICAYIOINX TOKYMEHTOB:

*  aHKeTa,;

* aBtoOuorpadus;

*  KOIMH JOKYMEHTOB 00 00pa3oBaHuU;

* kaprouka popmsr T-2;

* KOs IpHKa3a o npuéme Ha padoTy;

*  TPYyIOBOU JOTOBODP;

* JIOKYMEHTHI, CBSI3aHHBIC C IEPEBOJOM M TepeMenieHHeM paboTHWKa (KOMHUH TPUKA30B,
3asiBJIEHUs pabOTHHUKA U T.11.);

* BBINMUCKHA (KOTMH) M3 JIOKYMEHTOB O IMPUCBOCHUU IMOYCTHBIX 3BaHHWM, YUEHOU CTEICHH,
Harpa)<JICHUH TOCYIapCTBCHHBIMHU HArpaJIaMu;

*  KOIMH Harpa/HbIX JHCTOB;

*  aTTECTAIlMOHHBIE JIUCTHI;

*  KOITMH MTPUKA30B O MOOMIPEHUSAX, B3bICKAHUSIX;

* 3asBIEHHE PaOOTHUKA 00 YBOJHHEHHUH;

*  KOmUS NMpHKa3a 00 yBOJHHEHUH;

* 3asgBieHHE paboTHHKA 00 o3HaKOMJIeHHHM cC JokymeHTamu JIOVY, ycraHaBIuBalomUMu
MOPSZIOK 00pabOTKM TEPCOHATBHBIX NAHHBIX PAOOTHHUKOB, a TAaKXE O €ro mpaBax H
0053aHHOCTSX B ATOM 00JIACTH;

* Jpyrue JOKYMEHTHI, HaXOXXICHHE KOTOPBIX B JIMYHOM Jielie OyAeT TpU3HAHO
1enecooOpa3HbIM;

* B JIMYHOE JeJ0 pabOTHHWKA OIIKOJBHOTO O0pa30oBaTEIBHOTO YUPEKIACHUS BKIIOYACTCS
TaK)Ke OMUCh BCEX TOKYMEHTOB, HAXOASIIUXCS B JIEIE.

2.9. Pazmemnenue Ha oduimaibHOM caiite doTorpadguii pabOTHUKOB, BHUIEO C PabOTHHKAMHU
COTPYIHHMKH Pa3pelIatoT MyTeM Mpel0CTaBIeHUs coriacusi Ha 00paboTKy MepCOHANBHBIX JaHHBIX B
JOLIKOJIBHOM 00pa30BaTeIbHOM YUPEKICHUH.

2.10. ITepconanbubie ganHble padoTHUKA JIOY gBIsrOTCS KOHGUACHIIMATLHON HHPOpMaLMeld U He
MOTYT OBITh HCIIOJB30BaHbl COTPYAHHKAMHU JIOIIKOJBHOTO 00pa30BaTEILHOTO YUPEKICHHUS B
JUYHBIX LEJX.

3. llopsigok mosiyuyeHusi, 00padOTKH U Mepeaavyu NepPCcOHAIbHBIX JaHHBIX PA00OTHHKOB

3.1. [Tox 06paboTKOM MEePCOHANBHBIX aHHBIX padoTHHKA J[OY moHuMaeTrcs moiaydeHue, XxpaHeHue,
KOMOMHHUpOBaHUE, Iepefaya WM J1000e JPYroe HCIOJIb30BaHUE MEPCOHANBHBIX JaHHBIX
COTPYIHHKA JOIIKOJIBHOTO 00Pa30BaTEeIbHOTO YUPEKICHUSI.

3.2. B nensx obGecrnieueHus npaB U CBOOO YeJIOBEKa U IpaKIaHUHA NMPU 00paboTKe MePCOHATbHBIX
JaHHBIX pabOTHUKA 00s3aHbI COOMIOIAThCA CASAYIONINE 001Me TPeOOBAHNUS:

3.2.1. Tlonyyenue, xpaHeHHe, KOMOMHUpPOBAHUE, Ieperadya WM J000e IPYyroe HCIOIb30BaHHE
MEepPCOHANBHBIX JaHHBIX paboTHHka JIOY MOXET OCYyIECTBIATHCS HCKIIOYUTENBHO B IENAX
obOecrieueHus COOMIOZCHUSI 3aKOHOB W HMHBIX HOPMATHUBHBIX TIPAaBOBBIX aKTOB, COACHUCTBUS
paboTHUKaM B TPYAOYCTPOMCTBE, OOY4eHHH W TPOJBIKEHUH MO CiIyx0e, oOecrieueHus TUYHON
0€30MacHOCTH COTPYAHUKOB, KOHTPOJS KOJMYECTBA M KauyecTBa BBIMOJHSIEMONW pabOTHl U
obecrnieueHrs COXpaHHOCTU UMYIIIECTBA.

3.2.2. Ilpu ompenenenuun obbeMa M COAEp)KaHUS, 00pabaThIBAEMbIX IEPCOHAIBHBIX JaHHBIX
paGotHuka 3aBenyrounii JIOY nomken pykoBojcTtBoBaThest Konctutynmeit Poccuiickoit
®denepanuu, TpyaoBBIM KOJIEKCOM U UHBIMU (heZiepaibHBIMU 3aKOHAMHU.

3.2.3. Bce mepcoHanbHBIE JTaHHBIE PaOOTHHKA TMONY4YalOTCs y Hero camoro. Ecim mepcoHalbHbIE
narHble coTpynHuka JJOY BO3MOXKHO MOTYYHTh TOJIBKO Y TPEThel CTOPOHBI, TO PAaOOTHUK JOJIKEH
OBITh YBEJIOMJIEH 00 3TOM 3apaHee, U OT HETO JIOJDKHO OBITh MOJIy4eHO TUCHhMEHHOE COTJIacue.
3.2.4. 3aBeyrOmHiA TOMIKOJILHBIM 00pa30BaTEIbHBIM YUPEIKICHHEM JIOJDKEH COOOIMIUTh PAaOOTHUKY
0 IIeJISAX, MpernoJaraeéMbIX HCTOYHUKAX U CIIOCO0axX MOMyYeHUS MEPCOHATBHBIX TaHHBIX, a TAKXKE O
XapakTepe MOISKAIIUX MOJTYUYEHUIO TIePCOHANBHBIX TAHHBIX U TOCIEACTBHIX OTKa3a COTPYIAHHKA




JaTh MUCbMEHHOE COTJIACUE HA UX MOJIyYEHHUE.
3.2.5. He nomyckaetcst mojydeHre M 00paboTKa MEepCOHANBHBIX JaHHBIX padoTtHuka IOV o ero
MOJIMTUYCCKUX, PEITUTHO3HBIX U WHBIX YOSIKICHUSX M YACTHOW KU3HU, a TAK)KE O €ro WICHCTBE B
0O0IIEeCTBEHHBIX O0BEIMHEHUAX WM €ro MpO(COI03HOM NeSTENbHOCTH, 32 UCKIIOYEHUEM CIydaeB,
IIPEAYCMOTPEHHBIX 3aKOHO1AaTeIbCTBOM Pocculickont denepannu.

3.2.6. PabGoTomarens He IMEET MPaABO MOIy4aTh M 00padaThIBaTh MEPCOHAILHBIC TaHHBIE pAOOTHHUKA
O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WM €ro NpoCOIO3HOM NEATEITHHOCTH, 3a
WCKITFOUEHHEM CITy4aeB, MPETYCMOTPEHHBIX (heiepabHBIMU 3aKOHAMHU.

3.2.7. Tlpu NpUHATHH pPEHMICHUH OTHOCUTEILHO PAOOTHMKA HAa OCHOBAHHWH €r0 IEePCOHATBHBIX
JAHHBIX HE JIOIYCKACTCS MCIIOJIb30BAHUE JTAHHBIX, TIOTYYCHHBIX UCKIIOYUTEILHO B PE3YJIbTaTe UX
aBTOMaTU3UPOBAHHOU 00pabOTKY WIIM AJIEKTPOHHOI'O MOJIyYEHUS.

3.3. [IpunHtumner 00pabOTKH NEePCOHATBHBIX JIAHHBIX paboTHHKOB JIOV:

* 3aKOHHOCTH IIeJiel ¥ CIocO00B 00pabOTKH MEPCOHANTBHBIX JAHHBIX U JOOPOCOBECTHOCTH;

*  COOTBETCTBUS IIeJiei 00paOOTKH MEPCOHATBHBIX JAHHBIX IIEJISIM, 3apaHee ONPECIICHHBIM U
3asiBJICHHBIM TIpH cOOpe MEepPCOHANBHBIX JIAaHHBIX, a TaKXKe TMOJHOMOYHIM pabOTHHKA,
OCYILIECTBIISIONIET0 00pabOTKY MEPCOHATbHBIX JaHHBIX;

* COOTBETCTBUs 00beMa M XapakTepa oOpaldaThIBa€MbIX MEPCOHAIBHBIX JAHHBIX, CIIOCOOOB
00pabOTKH NIEPCOHATBHBIX JAHHBIX [IEJISIM 00pa0OTKH MePCOHATBHBIX JTaHHBIX;

* JIOCTOBEPHOCTH TEPCOHAIBHBIX MJaHHBIX, WX JIOCTATOYHOCTH I Ieleld o00paboTKw,
HEJIOIYCTUMOCTH 00pabOTKH IMePCOHATBHBIX JAHHBIX, H30BITOUHBIX IO OTHOIIICHHUIO K IIEIISIM,
3asIBJICHHBIM TIpH COOPE MePCOHAITBHBIX JTaHHBIX;

*  HEJOMYCTHMOCTH OOBEIUHEHHUS CO3/IaHHBIX JJIT HECOBMECTUMBIX MEXIy cO00i 1eneit 6a3
TAHHBIX HH(POPMAIIMOHHBIX CUCTEM MTEPCOHATBHBIX JaHHBIX.

3.4. B ciydasix, HEOCPEACTBEHHO CBSI3aHHBIX C BOIMPOCAMU TPYJAOBBIX OTHOILIEHH, B COOTBETCTBUH
co ct. 24 Koncrurymuu Poccuiickoii denepaninu BO3MOXKHO TOJydeHHE W 00paboTKa JaHHBIX O
YacTHOM KU3HU pabOTHHKA JOLIKOJIBHOTO 00pa30oBaTENbHOIO YUPEKIEHUS TOJBKO C €ro
MUCBMEHHOTO COTJIaCHsI.

3.5. K 06paboTke, nmepegade M XpaHCHHUIO MEPCOHANTBHBIX JTAHHBIX pa0OTHUKA MOTYT UMETh JOCTYII
COTPYIHHUKH JAOUIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEKICHUSI.

3.6. Hcnonp3oBaHuEe MEPCOHANBHBIX JIAHHBIX BO3MOXHO TOJBKO B COOTBETCTBUU C LEJSIMH,
OTpeJeIMBUINMU UX MoixydeHue. [lepconanbHble JaHHBIE HE MOTYT OBITh HCIOJb30BaHbI B LIETSAX
MPUYMHEHHUS UMYIIECTBEHHOTO ¥ MOPAJIbHOTO Bpelia Ipa)aaHaM, 3aTpyJHEHHs] pealn3aluu Ipas U
cBoOo 1 rpaxaad Poccutickoit deaepanun. OrpanndeHue npas rpaxaan Poccuiickoit denepannn Ha
OCHOBE HCIIOJIb30BaHUs HH(opManuu 00 HX COLMATBLHOM IPOUCXOXKICHUH, O PacoBOii,
HAI[MOHAJILHOM, SI3bIKOBOM, PEIMTUO3HON U MAPTUIHHON MPUHAIC)KHOCTH 3alPEIICHO U KapaeTcs B
COOTBETCTBUU C 3aKOHOJATEILCTBOM.

3.7. Ilepenaya mepcoHANbHBIX AAHHBIX PAOOTHUKA JTOMIKOJIHLHOTO 00Pa30BaTEIbHOIO YUPEKICHUS
BO3MOHA TOJIBKO C coryiacus pabOTHHKA B CIIydasix, MPsIMO MPEyCMOTPEHHBIX 3aKOHOIATEIbCTBOM
Poccuiickon @enepanun.

3.8. Ilpu mepenaue mepcoHalIbHBIX JaHHBIX paboTHUKa 3aBenyrouwmi JIOY nomkeH co6uonaTh
cleyone TpeOoBaHus:

* He cooOmarh MepcoHanbHble TaHHbIE pPabOTHHKA TpeThed CTOpoHE Oe3 MHCHMEHHOTO
cornacusi paOOTHHMKA, 3a MCKIIOYEHHEM CJIydaeB, KOTJa 3TO HEOoOXOOuMO B LEJsIX
MPEeNYNpEeXACHUs Yrpo3bl JKU3HM W 3JI0pOBbI0 pabOTHUKA, a Takke B CIydYasx,
YCTaHOBJICHHBIX (pe/iepaTbHbIM 3aKOHOM;

* He cooOlaTh MepcoHaJbHbIE [aHHBIE pPa0OTHHKA B KOMMEpYECKHX ILensix 0e3 ero
MMCEMEHHOTO COTJIACHS;

* MpeAynpeauTh JHI, MOJTYYaIoUUX MEePCOHANBHBIC NaHHBIE PAa0OTHUKA, O TOM, YTO JTH
JAHHBIE MOTYT OBITh HCIIOJIB30BAHBl JIUIIb B IENAX, JUISI KOTOPHIX OHU COOOIIECHBI, U
TpeOOBaTh OT AITHX JHIl MOATBEPKACHUS TOTO, YTO AITO MpaBmiIo coOmtonaeHo. Jluma,
MOJTy4Yalolue TepCOHANbHEIE TaHHbIe pa00THUKA, 00513aHbI COOMIOIATH PEKUM CEKPETHOCTH
(koHbuaeHIMATBHOCTH). JlaHHOE TIONOXKEHHWE HE paclpocTpaHseTcs Ha O0OMeH




NEPCOHABHBIMU JJTAHHBIMH pPAa0OTHHKOB B TOPSAKE, YCTAaHOBJICHHOM (heaepatbHbIMU
3aKOHAMU;

* pagpemars JOCTYI K NEPCOHAJIBHBIM JaHHBIM pPAOOTHUKOB TOJIBKO —CHEIHATBHO
YIIOJTHOMOYEHHBIM JIMI[AaM, OIIPEJIEHHBIM npukazoM 1o IOV, npu 3ToM yka3zaHHBIE JHLIa
JIOJDKHBI UMETh IPaBO MOJY4aTh TOJBKO T€ MEPCOHAIbHBbIC JaHHbIE PabOTHUKA, KOTOpHIE
HEOOXOAUMBI ISl BBITTOJTHEHUS KOHKPETHBIX (DYHKITHIA,

* HE 3ampamuBaTh WH(GOPMAIHKIO O COCTOSHUH 3/I0POBbS PaOOTHHUKA, 32 UCKIIOUECHHEM TeX
CBEICHMM, KOTOpBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBIIIOJIHEHUS PaOOTHHUKOM
TPYZIOBOH (HyHKIINH;

* TepeAaBaTh IEPCOHAIbHBIC JaHHbIE PaOOTHUKA MPEACTABUTEISAM PAOOTHHUKOB B TOPSIIKE,
YCTaHOBJIEHHOM TpyIOBBIM KOJEKCOM, M OTpaHMYMBATh 3Ty WH(OPMAIHIO TOJIBKO TEMHU
MEPCOHAIBHBIMU  JAHHBIMH pabOOTHUKA, KOTOpble HEOOXOAMMBI JJIsi  BBINOJIHEHUS
YKa3aHHBIMU NPEICTABUTENAMU UX DYHKIUH.

3.9. Ilpu nepenave mepcoOHANBHBIX JaHHBIX PA0OOTHUKA (B TOM YHCIIE U B KOMMEPYECKHX IIEeJIsX) 3a
npenens! JIOY 3aBenyromuil JeTCKUM caJloM HE JOJDKEH COOOIIaTh 3TU JaHHbIE TPEThell CTOpOHE
0€3 MUCHbMEHHOI'0 CoTJIacksi pabOTHHUKA, 32 UCKIIIOUYEHHEM CIIy4aeB, KOTJla TO HE0OX0UMO B LIETSIX
MPEeNYNPEXACHUS yrpo3bl KU3HU U 3[0pPOBBI0 pPaOOTHHUKA WM B CIydasX, YCTAaHOBIJIEHHBIX
(henepanbHBIM 3aKOHOM.

3.10. Tlepenaua mepcoHANBHBIX JAaHHBIX PAOOTHHKA B MpEJEIax TOIIKOJIBHOTO 00pa30BaTEIbLHOTO
YUPEXKJIEHUS OCYHIECTBIISETCS B COOTBETCTBUH C JIOKaJIbHBIMUA HOPMATHBHBIMU aKTaMH YUPEKICHHUS.
3.11. He momryckaercst OTBe4YaTh Ha BOIIPOCHI, CB3aHHBIE C TIepeiavell epCoOHaTbHOW HHPOPMAIUN
o TesneoHy win Gakcy.

3.12. Bce Mepbl KOHGHUIESHIIHATHLHOCTH TIpH cOope, 00paboTKe M TIepeiaun TePCOHATBHBIX JaHHBIX
COTPYIHUKA PACIPOCTPAHIIOTCS KaK Ha OyMa)kHbIE, TaK U Ha JIEKTPOHHBIE (ABTOMATU3UPOBAHHbIE)
HOCHUTEN UH(POPMAIIHH.

4. ®opMupoBaHMe U BeJleHHe JUYHBIX e padoTHukoB JOY

4.1. JImy"oe neno pabOTHUKA JOIIKOJIBHOTO 00pa3oBaTEIBLHOTO YUPEKICHUS (GOPMHUPYETCS MOCIHE
W3JIAHKS TTPHUKa3a O ero npuéme Ha padoTy.

4.2. TlepBoHAYalbHO B JIMYHOE JICJIO TPYIIUPYIOTCS JIOKYMEHTBI, COAEPIKAIINe IMEPCOHATbHBIC
JaHHbIC paOOTHUKA, B TIOPSJIKE, OTPAKAIOLIEM ITpoliecc Tpuéma Ha paboTy:

* 3asBIICHHE PAa0OTHUKA O TIpUEMe Ha paboTy;

* aBToOWOrpadus;

*  KOIWUS IMpHKa3a o mpuéme Ha paboTy B IOIIKOJIBHOE 00Pa30BaTEIIbHOE YUPEKICHHE;

* pacnucka paboTHHKa 00 oO3HakKOoMiIeHWH ¢ jgokymeHTamu JIOVY, ycTaHaBIUBAIOIIMMU
MOPSAZIOK 00pabOTKH TEPCOHAIBHBIX JaHHBIX pPAaOOTHHKOB, a TaKXke 00 ero mpaBax H
0053aHHOCTAX B 3TOM 00J1aCTH;

4.3. Bce AOKyMEHTHI JIMYHOTO Jiejia MOJIIMBAIOTCS B OOJIOKKY 00paslia, YCTaHOBJICHHOTO B
JOIITKOJILHOM 00pa30BaTEeIbHOM YUPEIKICHUN; HA 00JIOKKE JODKHBI OBITh (PaMUIIUsSL, UMsI, OTYECTBO
COTPYZIHUKA.

4.4. JlugHOMY NeNy TIPUCBAMBACTCS HOMED, KOTOPbI (DUKCUpPYeTCs B JKypHase y4éra JIMYHBIX eIl
Howmep nuyHOTrO fema coTpyiHUKa JIETCKOrO cajia MPOCTABISETCS B BEPXHEM JIEBOM YII1y 0OJI0KKU
nena.

4.5. K ankeTre B JIMYHOM jene npukienBaerca (otorpadus paboTHuka (0e3 rosoBHOro ybopa)
¢dopmara 3x4.

4.6. B muunom paene pabotHuka JJOY Benercst BHyTpPEHHSs ONMUCH, Ky/Ja 3aHOCITCS HAUMEHOBaHUS
BCEX MOJAIIUTHIX JOKYMEHTOB, JaTa UX BKIIOYEHMS B /€0, KOJUYECTBO JIMCTOB, a TaKKe Jara
U3BATHS JOKYMEHTA M3 Jiela C yKa3zaHHeM JIMIA, U3bSBIIEro JOKYMEHT, M MPUYHHY HU3bATUS. B
cllyyae BPEMEHHOI'O M3bATHUS JOKYMEHTa BMECTO HEro BKJIAQJBIBACTCS JUCT-3aMEHUTENb. 3bsiTue
JOKYMEHTOB M3 JIMYHOTO JieJla IMPOU3BOJUTCS HCKIIOYUTEIBHO C pa3pellieHus 3aBelyIoLIero
JOUIKOJIBHBIM ~ 00pa3oBaTelbHBIM  yUpeXJAeHUeM. BHyTpeHHAs  omHMch  MOJNMCHIBAETCS
JIETIOTIPOU3BOANUTENIEM, C YKa3aHUEM JaThl COCTABJICHUSI.




4.7. Bce NOKyMEHTBbI, IOCTYNAIOLIME B JINYHOE €10, PACIOaraloTcs B XpOHOJIOIrHYECKOM MOPSIKE.
4.8. He nomyckaercs BKJIIOYATh B JINYHOE JIEJI0 JOKYMEHTHI BTOPOCTEIIEHHOTO 3HAYEHUSI, UMEIOLIIE
BpeMeHHbIe (10 10 J1eT) cpoKM XpaHEHHUs, HapUMEp, CIIPaBKU C MECTA KUTEJIbCTBA, O COCTOSTHUU
3J0pOBbS, O CEMEWHOM MOJIOKEHUH H T.II.
4.9. JIucThl TOKYMEHTOB, MOJAUIMTHIX B JINYHOE N0 paOOTHHKA JOUIKOJIHLHOTO 00pa3oBaTEeIbHOIO
YUPEXKJIEHUS, HyMEPYIOTCS.
4.10. AHKeTa SIBIISICTCS OCHOBHBIM JIOKYMEHTOM JIMYHOTO JIeJia, IPEICTABIISIFOIINM COO0H MepeueHb
BOIIPOCOB O OHOrpauyecKkux AAHHBIX COTPYJHHUKA, €ro oOpa30oBaHMM, BBINOJHAEMON paboTe ¢
Hayajia TpyAOBOW JIEATEIbHOCTH, CEMEHHOM IOJI0KEHUH, MECTE MTPONKUCKU WM MIPOKUBAHUS U T.II.
AHKeTa 3amojHseTcs Pa0OTHHUKOM CaMOCTOATENbHO NpH odopMieHMH mpuéma Ha padoTy B
JIOLLIKOJIbHOE 00pa30BaTEIbHOE YUPEKICHHE.
4.11. [Ipu 3an01HEHUH aHKEThI paOOTHHK JI0JIKEH 3aI0JIHATH Bee €€ rpadbl, Ha BCE BOIIPOCHI AaBaTh
MIOJIHBIE OTBETHI, HE JOMYCKaTh UCIPABIECHUN WM 3a4epKUBaHUS, IPOUYEPKOB, IOMAPOK, B CTPOTOM
COOTBETCTBUU C 3aIUCSAMHU, KOTOPBIE COJEPKATCS B €ro JMYHBIX JOKyMeHTaX. OTpHuIaTelbHbIe
OTBETHI B rpadax aHKEThI 3alHChIBAIOTCS 0€3 IOBTOPEHMSI BOIIPOCa.
4.12. Tlpu 3anonHerny rpadel «OOpazoBaHUe» CIEAYET NPUMEHATh CleAyromue GopMyITupoBKH B
3aBUCHUMOCTH OT TOr0, KAKOW JOKYMEHT UMEETCs y paOOTHHUKA:

*  «BBICIIEEY;

*  HETOJHOE BhICILIEEY;

*  «cpeaHee cliennaibHOey;

*  HETOJHOE Cpe/IHee).
4.13. B rpade «bamxailiine poACTBEHHUKH» MEPEUUCISIOTCS UJeHbl ceMbH paboTHuka IOV ¢
yKa3aHHUEeM CTETeHH POJICTBa (MYXK, )K€Ha, ChbIH, J0Yb).
4.14. B rpade «Brimosasiemas paboTa ¢ Hadasia TpyJI0BOM JEATEIHLHOCTHY OTPAKAIOTCS CBEICHUS O
paboTe B CTPOrOM COOTBETCTBUHU C 3aIUCSIMHU B TPYJOBOM KHIKKE. B TpynoByI0 NesTENbHOCTH HE
BKJIIOYACTCS BpeMsi ydeObl B 0011€00pa30BaTENbHBIX MIKOJAX, MPOPECCHOHATBHO-TEXHUYECKUX H
IpYruX TMpUpPaBHEHHBIX K HHUM Yy4eOHBIX 3aBelleHUsX. Bce 3amumcu  TpoOU3BOIATCS B
XPOHOJIOTUYECKOM TMOPSJIKE.
4.15. ABtoOmorpadus - JAOKYMEHT, COJEp)KAaIlMi OMHUCAaHHE B  XPOHOJOTHUYECKOU
MOCJIEIOBATEIbHOCTA OCHOBHBIX 3TAIOB JKU3HU U JIeATeIbHOCTU TpuHuMaemMoro B JIOY pabGoTHuka.
ABTobuorpadus cocraBisercss B Ipou3BoJIbHON dopMe, 6e3 MoMapoK U UCIPABICHHIA.
4.17. OcHOBHBIE MOMEHTBI, KOTOPBIE JIOJKHBI ObITh OCBEIIEHbI B aBTOOHOTpaduu:

*  (amunus, UMs, OTYECTBO;

*  YHUCIIO, MECSIII U TOJ] POKJICHUS;

* modydeHHoe oOpa3oBaHue (Te, KOrJa, B KakUX Y4eOHBIX 3aBEJCHHUAX, IO KaKoOM

CHEIHAIbHOCTH);

* BpeMs Hayalla TPYIOBO eATeIbHOCTH;

* [PUYMHBI IEpeXojia Ha JPYroe MecTo padoThI;

*  OTHOIIEHUE K BOMHCKOW 00sS3aHHOCTH, BOMHCKOE 3BAHUE;

*  HaJgM4Me MPaBUTEIbCTBEHHBIX HATPaJl, OOIIPEHHUIA;

* CBEJICHUS O CEMEHHOM IOJIOKEHUH U OU3KUX POJCTBEHHHUKAX;

* JaTa COCTaBJIEHUS aBTOOMOrpaduu U JIUYHAs MOANUCH COCTABISEMOTO.
4.18. ABroOmorpadus, coctaBineHHas npu npueme B JIOVY, He momiexur xoppektupoBke. [lpu
HE00X0AMMOCTH BHECEHHsI U3MEHEHUH WM JIOTIOJIHEHUH, OHU (PMKCUPYIOTCS Ha OT/EIBHOM JIMCTE,
MIOJIMTUCHIBAIOTCS paOOTHUKOM C YKa3aHHWEM JaThl U MpUOOIIAI0TCS K IepBUYHOM aBToOMOrpaduu. B
ciydyae OONBIIMX HW3MEHEHUWH Ouorpauueckux JTaHHBIX pPAOOTHHKA OT HET0 MOXKET ObITh
3arpeboBaHa OOHOBJIEHHAsl aBTOOHOTpadusl.
4.19. ABToOuorpadus He 3aBepsieTcsl MOINUCIMU 3aBEAYIOLIETO JOUIKOJIBHBIM 00pa30BaTEeIbHBIM
YUPEKIECHUEM WJIM NIEYATHIO.
4.20. Komuu 10KyMeHTOB 00 00pa30BaHUM 3aBEPSIOTCS JIMUHOM MOAMUCHIO JIEIOMPOU3BOIUTENS
IIOCJIE CBEPKH UX C MOUIMHHUKAMU JOKYMEHTOB.
4.21. Jluynoe neno Ben€Tcs Ha MPOTSHKEHUM BCeW TPYHOBOW JesrenbHOCTH paboThHuka JOVY.




V3MeHeHHs, BHOCHMbIE B JIMYHOE /€10, JOJDKHBI OBITh TOITBEPHKICHBI COOTBETCTBYIOLUIUMH
JOKYMEHTaMH.

4.22. ]lenompou3BOOUTEIs NPUHUMAET OT MPHUHUMAEMOTO Ha paboTy pabOTHUKA JOKYMEHTHI,
IIPOBEPSIET MOJIHOTY MX 3allOJHEHMsI U MPaBUWIBHOCTh YKa3bIBAEMbIX CBEJIEHHUIl B COOTBETCTBUM C
IIPEIbSABICHHBIMU UM JOKYMEHTAMH.

5. Yuer u XxpaHeHMe NePCOHAIBbHBIX JAHHBIX PA0OTHUKOB

5.1. Jluuneie Aenma, B KOTOPBIX XpaHATCS IEpPCOHAIbHBIC JaHHbIe padoTHHKOB IOV, sBisiorcs
JTOKyMEHTaMU «/lJ1s1 BHYTpEHHETO MMOJIb30BaAHU.

5.2. JluuHO€ J1eN0o pEerucTpupyercs, 0 4eM BHOCUTCS 3amuch B «OKypHanm yuéra JIMUHBIX JEID».
KypHan coaepKUT caeayromue rpadsol:

*  TIOPSJIKOBBIA HOMED JINYHOTO JENIa;

*  (amunus, UMs, 0OTYECTBO pabOTHUKA JOIIKOJIBHOIO 00pa30BaTENbHOTO YUPEXKIACHHUS;

* JlaTa MOCTAaHOBKH JI€Jia Ha y4er;

* JlaTa CHATHUA JIeNla C y4erTa.

5.3. JInunble ena pacroiaratorcs B MOPSJIKE COTIACHO UX HOMEpaM JIN00 B al(paBUTHOM MOPSIIKE.
5.4. Tlocne yBonbHEHUS] paOOTHUKA JOUIKOJIBHOTO 00pa30BaTEIbHOIO YUPEXKACHUS B JIMYHOE JIEJI0
BHOCSTCSI COOTBETCTBYIOIIUE JTOKYMEHTHI (3asBJIEHHUE O PACTOPKEHUHU TPYIOBOTO JOTOBOPA, KOHS
MpHKa3a O PacCTOPKEHUU TPYIOBOTO JOIOBOPA), COCTABIIAETCS OKOHYATENIbHASI OMUCH, CAMO JIMYHOE
neno oopmiiseTcs U nepeaaeTcs i XpaHeHusl.

5.5. JluuHble nena coTpyAHUKOB, yBoJeHHBbIX u3 JIOVY, XpaHsTcs B apXxuBe JOLIKOJIBHOTO
00pa30BaTeNIbHOTO YUpeXIeHUs B aji(haBUTHOM TOPSIJIKE.

5.6. He momyckaercsi:

* coo0maTk MepcoHaANbHBIC JaHHBIE PAOOTHUKA TPEThE CTOpOHE 0€3 MUCHMEHHOTO COTJIACHS
paboTHUKA, 32 HCKIIOUEHUEM CIy4aeB, KOTJa 3TO HEOOXOAMMO B LEJSAX MPeAYHpeKACHUS
yrpo3bl KHU3HU M 3/I0pPOBbIO pabOTHHKA, a TakXKe B CIOydasX, YCTAHOBJICHHBIX
3aKkoHo iaTenbcTBOM Poccuiickoit denepannuy;

¢ cooOuiaTh nepcoHagbHbIE JaHHbIE pAOOTHHUKA B KOMMEPUECKHUX LIeNsAX 0e3 ero MuCbMEHHOTO
corJiacus;

* 3amnpamuBaTh HHPOPMAIMIO O COCTOSHUU 3I0pPOBbs pabOTHUKA NETCKOTO cajaa, 3a
HCKIIFOUEHHEM TEX CBEACHMI, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBIIIOJTHEHUS
PabOTHUKOM TPYAOBOM (PYHKIIHH.

5.7. Joctynm K TMEpCOHANBHBIM JaHHBIM paOOTHUKOB pa3peliaeTcss TOJIbKO —CIEeNHUaIbHO
YIOJIHOMOYEHHBIM JIMIAM, IIPY 3TOM yKa3aHHbIE JIMIA JOJDKHBI UMETh IIPaBO IOJIy4aTh TOJBKO TE
nepcoHanbHble AaHHble paboTHuka JIOY, KoTOpbhle HEOOXOMUMBI JJsl BBHINOJHEHHUS KOHKPETHBIX
G yHKIHIA.

5.8. Bce mepbl KOH(DUIEHIIMAIBHOCTH MPU yYETE€ U XPAHEHUU NEPCOHAIBHBIX TAHHBIX COTPYAHUKA
pacipoCTpaHAIOTCS Kak Ha OyMa)KHbIC, TaK M Ha JEKTPOHHBIE (aBTOMATHU3UPOBAaHHBIE) HOCUTEIH
nHpopMaIuu.

5.9. XpaHeHue nepCcoOHANbHBIX JaHHBIX JOJKHO IPOUCXOIUTH B OPSAIKE, UCKITIOYAIOIIEM UX YTpaTy
WJIU UX HETPaBOMEPHOE UCIOJIb30BaHHE.

6. ZlocTyn K nepcoHAIbHBIM JaHHbIM padoTHUKOB JJOY

6.1. BHyTpeHHU#T 10CTyM (AOCTYI BHYTPH JOMIKOJIBHOTO 00pa30BaTEILHOTO YUPEKICHHUSA).

6.1.1. IIpaBo mocTyma K HEPCOHANLHBIM JaHHBIM padotHHKa JJOY MMeEIoT:

6.1.2. IlepeueHp auIl, UMEIOLIUX TOCTYN K MEPCOHATBHBIM JAHHBIM PAOOTHHUKOB, OTPEIENIAETCS
MPUKA30M 3aBEAYIOMIETO M THUCHBMEHHOTO 00s3aTenbcTBa O HEpaslNIallleHUH TMepCOHATBHBIX
JTAHHBIX PaOOTHUKOB.

6.2. Buemnuii focTym.

6.2.1. K wuncnmy wMaccoBbIX MOTpeOUTENeld TNEepCOHANBHBIX JaHHBIX BHE JOIIKOJIBHOTO
00pa30BaTENIbHOTO YUPEXKJIEHUS MOKHO OTHECTH TOCYJapCTBEHHBIE U HETOCYAapCTBEHHBIC
(YHKIIMOHATBHBIE CTPYKTYPHI.




6.2.2. Ham3opHO-KOHTPOJIbHBIE OPraHbl MMEIOT JOCTYH K MH(OpPMAalMU TOJBKO B cdepe CBoei
KOMIIETEHIIHH.

6.2.3. Opranuzaiuy, B KOTOPBIE COTPYJHUK MOXKET OCYIIECTBJIATH MEPEUUCICHUS JICHEKHBIX
CpeAcTB (CTpaxOBble KOMIIAHWM, HErOCYIapCTBEHHBIC NMEHCHOHHBIE (DOHIBI, OIArOTBOPHUTEIBHBIC
OpraHu3aluy, KPEIUTHbIC YUYPEXKIEHHsS), MOTYT TMOJYYUTh JOCTYNl K HEPCOHAIBHBIM JaHHBIM
pabOTHHKA TOJIBKO B CIIydae €ro MICHbMEHHOTO pa3peIieHusl.

6.2.4. [lepenaya nepcoHaNbHBIX TaHHBIX coTpyaHuKa JIOY ApyruM opraHu3aIusam:

e cBeleHHUS O paboTaoImIeM COTPYAHUKE WM YK€ YBOJEHHOM MOTYT OBITh MPEIOCTABIICHBI
Jpyroil OpraHu3alMyd TOJIKO C NHCBMEHHOTO 3ampoca Ha OJaHKe OpraHu3alud, C
MPUIIOKEHUEM KOTIMY HOTapUAIBHO 3aBEPEHHOTO 3asBIICHHs paOOTHHUKA;

* TEpCOHAJbHBIE JaHHBbIE pPA0OTHUKA JIETCKOTO CcaJa MOTYT OBITh MPEJOCTaBICHBI
POJICTBEHHHKAM WJIM WIEHAM €ro CEeMbH TOJBKO C MUCHBMEHHOTO PAa3pEHICHUs CaMOro
COTpYZIHUKA.

* B Ciyyae pa3Bojia ObIBIIAsi cynpyra (Cympyr) UMEIOT MpaBo OOpaTUTbCA B JIOIIKOJIBHOE
00pa3oBaTeNbHOE YUPEKACHUE C TMHCBMEHHBIM 3allpOCOM O pa3Mepe 3apaOOTHOW IIaThI
cotpynHuka 6e3 ero cornacus (YK P®).

7. 3ammTa nepcoHaIbHbIX JaHHBIX padoTHUKOB JIOY
7.1. Ilox yrpo30#l WM OMAaCHOCTHIO YTPAThl MEPCOHATBHBIX JAHHBIX MOHUMAETCS €IWMHUYHOE WITH
KOMIUIEKCHOE, peajlbHO€ WM TOTEHIUaJbHOEe, aKTMBHOE WM TACCHBHOE TPOSBIICHUE
3JIOYMBINIJICHHBIX BO3MOXKHOCTEH BHEIIHWX WJIM BHYTPEHHUX HWCTOYHHKOB YIPO3BI CO37aBaTh
HEOIaronpusTHbIE COOBITHS, OKa3bIBaTh JECTAOMIM3UPYIONIEEe BO3JCUCTBHE HA 3allUAIIAEMYIO
nH(pOpMaLHUIO.
7.2. Puck yrpo3sl J00bIM HMH(POPMAIMOHHBIM pecypcaM CO3JIal0T CTUXUHHBIE OCACTBUS,
AKCTPEMAaJIbHBIE CUTYallH, TEPPOPUCTUUECKUE NEHCTBUS, aBapUU TEXHUYECKUX CPEICTB W JTUHUI
CBSI3H, Ipyrue 00bEKTUBHBIE 0OCTOSTEIBCTBRA, a TAK)KE 3aMHTEPECOBAHHBIE 1 HE3aUHTEPECOBAHHbBIE B
BO3HUKHOBEHHUH YIpO3bI JIUIA.
7.3. 3amura TEpPCOHANBHBIX JAHHBIX TMPEACTABISIET COOOM JKECTKO periiaMeHTHPOBAHHBIN U
JMHAMHYECKU-TEXHOJIOTMYECKUI  TMpolecc, MPeaynpexIalouuil  HapylleHne JOCTYIHOCTH,
L[EJOCTHOCTH, JIOCTOBEPHOCTH M KOH(UICHIMAILHOCTH NMEPCOHAIBHBIX JAHHBIX M, B KOHEYHOM
cdyere, oOeCHeUMBAIOIIMIA JOCTATOYHO HAJEKHYI0 O€30MacHOCTh, HHQpOpMAIMM B Mpoliecce
YIOpPaBIEHYECKOW M  IPOU3BOJCTBEHHOW  JIEATENBHOCTH  JOLIKOJBHOTO  00pa30BaTEIbHOTO
YUPEKICHUS.
7.4. 3amuTa nepcoHaNbHbIX JaHHBIX pAOOTHUKA OT HEIPABOMEPHOTO X MCIIOJIb30BAHUS HIIH YTPAThI
noJikHa ObITh oOecniedeHa 3aBeayrouuM JIOY 3a cyet cpeAcTB JAOLIKOIBHOTO 00pa30BaTEIbHOTO
YUPEKJICHHS B IOPSAIKE, YCTAHOBIEHHOM (pe/iepaTbHBIMU 3aKOHAMH.
1.5. "Buympennasa saujuma'’.
7.5.1. OCHOBHBIM BHHOBHHMKOM HECAHKIMOHMPOBAHHOTO JOCTyMa K MEPCOHAIBbHBIM JaHHBIM
SBJISETCS, KaK MMPaBUIIo, IepCOHa, paboTaloUINil ¢ JOKYMEHTaMH 1 0a3aMu TaHHBIX. PernamenTanus
J0CTyIa MepcoHaNa K KOH(PHUACHIUATbHBIM CBEICHUSIM, JOKYMEHTaM M 0a3aM JaHHBIX BXOJUT B
YHCII0 OCHOBHBIX HAIpPaBJICHUN OPraHU3AI[MOHHOW 3alIMThl MHPOpPMAIMU U MpeJHa3HAYCHA IS
pasrpaHUyeHs] TMOJHOMOYHMH MeEXAy aJAMHHHCTpAlMel W CHeluaIucTaMd  JIOIIKOJIBHOTO
00pa30BaTENLHOTO YUPEHKICHUS.
7.5.2. na obGecnieyeHuss BHYTPEHHEH 3alllUThl MEPCOHANBHBIX JaHHBIX paboTHUKOB JIOY
HE00X0IMMO cOOIIOIATh PAJT MEP:
* OrpaHMYEHHE M pErJIaMEHTAIMsl CocTaBa pPaOOTHUKOB, (PYHKIMOHAIBHBIE OO0S3aHHOCTH
KOTOPBIX TpeOyIOT KOH(PpUIECHITNAIBHBIX 3HAHU;
e cTporoe u30MpaTenbHOE W OOOCHOBAaHHOE pacmlpeselieHue TOKYMEHTOB M HH(pOpPMAIUH
MeXIy paOOTHUKAMH JIETCKOTO Caja,
* palMoHaIbHOE pa3MelleHHe padoymX MeCT pPaOOTHHUKOB, MPU KOTOPOM HCKIIIOYATIOCH OBl
OECKOHTPOJILHOE HCIOJIb30BaHUE 3alIUINaeMOi HH(POPMAIINK;
* 3HaHWe pPAaOOTHHUKOM JIOIMIKOJBHOTO OOpa30BaTENbHOTO  YUPEKIEHUs TpeOOoBaHUU




HOPMAaTHBHO-METOMYECKUX IOKYMEHTOB 10 3aIUTe HHPOPMAIIUU H COXPAHCHUN TAaHHBI;
* Hanu4ue HEOOXOJUMBIX YCJIOBHA B IMOMEIICHWU s PaOOTHl C KOH(HICHIIMATbHBIMU
JOKyMEHTaMu U 0a3aMu JaHHbBIX;
* OIpEIeICHUE U PErIaMEHTAINs COCTaBa pabOTHUKOB, UMCIOIIMX MPABO JOCTyMa (BX0Ja) B
MTOMEIIEHNE, B KOTOPOM HaXOUTCS BEIYUCITUTEIbHAS TEXHUKA;
*  OpraHu3anus NOPsIKa YHUITOKEHUS HHPOPMAIUH;
* CBOCBPEMCHHOC BBISBJICHHC HApYIICHHUS TPEOOBAHWH pPa3pelIMTENLHON CHCTEMBI JOCTYyIa
paboTHUKAMH;
* JIMYHBIC JIeJIa MOTYT BBIJABATHCS JIEIOMPOU3BOIUTEINO (CEKPETapr0) TOJBKO 3aBEAYIONIUM
JOVY u B UCKITIOUHTEIBHBIX CITyYasiX, 10 MUCEMEHHOMY Pa3peIIeHUI0 3aBEIYIOMIETO IETCKUM
CaJIoM, - PYKOBOJUTENIIO CTPYKTYPHOTO TIOJpa3ieicHus (HAampuMmep, MPH IOATOTOBKE
MaTepuasoB I aTTeCTallud pabOTHUKA).
7.5.3. 3ammTa nepcoHaIbHbIX JaHHBIX COTPYAHUKA HA SJEKTPOHHBIX HOCUTEIISX.
Bce mamnkwu, coaepxkaiiie nepcoHaTbHbBIC TaHHBIC COTPYTHUKA, JOJHKHBI OBITH 3aIUAIICHBI TAPOJIEM,
KOTOPBINA COOOIIAETCsS PYKOBOJAUTEINO CITY>KOBI YITPaBICHUS MTEPCOHATIOM U PYKOBOJIUTEIIO CITY>KObI
WH()OPMAIMOHHBIX TEXHOJIOTHH.
7.6. "Buewnsan zamuma'’
7.6.1. Tlog MOCTOPOHHHM JIMIIOM TIOHMMAeTCs JIF000€ JIMI0, HE HWMEIOIIee HEMOCPEICTBEHHOTO
OTHOIICHHS K JiesitebHOCTH JIOY, moceTuTeny, pabOTHUKH JIPYTHX OPraHU3AIMOHHBIX CTPYKTYD.
[TocTopoHHME NHUIa HE JOJDKHBI 3HATH pacupesesienne GyHKuid, padodre mpoIecchl, TEXHOJIOTHIO
cocTaBlieHUs1, 0()OPMIICHUS, BEJICHUS M XpPaHEHUS IOKYMEHTOB, JJMYHBIX JIe] U PA00OYNX MaTePHAIIOB
y JIeI0NPOU3BOANUTENS (CEKpeTaps).
7.6.2. 1ns oGecrieueHHs BHEITHEH 3aIIUThI IEPCOHANTBHBIX JIAHHBIX cOTPYAHUKOB JIOY HEoOX0oauMo
co0aroaaTh psa Mep:
* TOPSAOK MpHUEMa, y4eTa U KOHTPOJISI IeATEIbHOCTH MTOCETUTENEH;
* TOPSAOK OXpaHbl TEPPUTOPHH, 3[aHUN M TIOMEIICHHM OIIKOJIHLHOTO 00pa30BaTEIbHOTO
YUPEKICHHUS,
* TpebGoBaHMUs K 3anIuTe HHPOPMAIIMHU MPU HHTEPBBIOMPOBAHUH U COOCCEIOBAHUSIX.
7.7. Bce nuia, cBsi3aHHBIE € TIOJyYeHUEM, 00paOOTKOM M 3aIIUTOM MePCOHATBHBIX TaHHBIX, 00s3aHbI
MOANKCATh 0053aTENbCTBO O HEPA3rjallleHUHd MEPCOHANBHBIX JaHHBIX PAaOOTHUKOB JOILIKOJIBHOTO
00pa30BaTeIbHOTO YUPEHKICHUS.
7.8. Kpome Mep 3aiuThl NepcoHaIbHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHOAATEILCTBOM Poccuiickoit
@denepanuy, 3aBeIyOMIUNA JOUIKOJIBHBIM 00pa30BaTebHBIM YUPEKICHUEM, a TaKKe COTPYAHUKH
MOTYT BbIpaOaThIBaTh COBMECTHBIE MEPbI 3alIUTHI IEPCOHATBHBIX JaHHBIX PAOOTHUKOB.

8. [IpaBa u o0si3anHoCcTH padoTHUKOB /IOY 10 3a11UTe UX NEPCOHAIBHBIX TAHHBIX

8.1. 3akperuieHue mpaB paOOTHHKA, PETJIAMEHTUPYIOIIUX 3alIUTy €ro MEepCOHAIBHBIX IaHHBIX,
o0ecreurBaeT COXPAaHHOCTh MMOJIHOW U TOYHOM WH(POPMAIIMU O HEM.

8.2. PaboTHWKHM JOJDKHBI OBITh O3HAKOMIICHBI TIOJ] PACIHMCKY C JOKYMEHTaMH JOIIKOJIBHOTO
00pa30BaTEIILHOTO YUPEKICHUS, YCTAHABIMBAOIIUMHE ITOPSIOK 0OpaO0OTKH MEPCOHATBHBIX TAHHBIX
paboOTHUKOB, a Tak)Ke 00 UX MpaBaxX U 00S3aHHOCTSIX B ATOU 00IacTH.

8.3. PaboTHMK JAOIIKOJIBHOTO O0OO0pa30BAaTEIbHOTO YUYPEKICHHUS O00s3yeTcsl MpeaoCTaBIATh
MepcoHaIbHbIE JaHHBIE, COOTBETCTBYIOININE ACHCTBUTENLHOCTH.

8.4. PaGoTHHK MMeeT mpaBo:

*  Ha MOJIHYIO MH(OPMAIIUIO O CBOUX MEPCOHANBHBIX JAHHBIX U 00pabOTKE ITUX NaHHBIX;

* CcBOOOJHOTO OECIIATHOTO JIOCTYMa K CBOMM MEpPCOHANBHBIM JTaHHBIM, BKJIIOYas MpPaBO Ha
MoJIyueHue KOmui Jr000# 3amucH, colepskalieil mepcoHanbHble JaHHBbIE Pa0OTHHKA, 3a
WCKITIOYCHHEM CITy4daeB, MPeyCMOTPEHHBIX 3aKOHOAaTenbcTBOM Poccuiickoit denepanuu;

* Ha ompeJeNieHHue CBOMX MPEJCTaBUTENEH /s 3aIUThl CBOUX MEPCOHANBHBIX JAHHBIX;

* JIOCTyma K OTHOCSIIMMCS K HEMY MEIUIIMHCKUM JAHHBIM C TMOMOIIBI0 METUIITHCKOTO
CHEIHaInCTa 0 CBOEMY BBIOODY;

* TpeboBaTh HCKIIOUUTH WU UCIPABUTH HEBEPHBIE UM HEIOJIHBIE MePCOHATbHBIC JaHHbBIE, a




TaKKe JJaHHbIe, 00pabOTaHHBIE C HAPYLICHHEM TPEeOOBaHUIA;

* 1npu oTkaze 3asenyromero JOY HCKIIOYMTH WM HCHOPABUTHh IEPCOHAIBHBIE JaHHbBIE
pabOTHHKA UMEET MPABO 3asBUTH B MMCBMEHHOM (POpME 3aBEqYIOMIEMY O CBOEM HECOTJIACHH
C COOTBETCTBYIOIIUM 00OOCHOBAHHEM TAKOTO HECOTJIACHS;

* TEpCOHAJBbHBIE JaHHBIE OLIEHOYHOTO XapakTepa pabOTHHK AETCKOTO caja MMEET MpaBo
JIOTIOJTHUTD 3asIBJIEHUEM, BBIPAXKAIOILIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

* TpebOoBaTh W3BEIICHUS 3aBEAYIOIIMM JETCKUM CaJIoM BCEX JIMI, KOTOPHIM paHee ObUN
COOOLICHBI HEBEpPHBIE WM HEIMOJHBIE MEPCOHANBHBIE [aHHbIle pabOTHHKA, 000 BCEX
MIPOU3BEICHHBIX B HUX UCKIIIOUCHHSX, UCTIPABJICHUSIX UJIH JIOTIOJTHEHUSX;

* o0OxanoBaTh B CyJe JIIOObIC HEMPAaBOMEPHBIC NEHCTBUN WM OC3JCHCTBHS 3aBEAYIONICTO
JIOLIKOJIbHBIM ~ 00pa30BaTENIbHBIM ~ YYpEeXJE€HHEM INpu o0paboTKe U  3aluTe €ro
MEePCOHATBHBIX JTAHHBIX.

8.5. B nensax oGecrieueHus JOCTOBEPHOCTH IEPCOHABHBIX JaHHBIX padoTHUKH JIOY 00s13aHbI:

* npu opOpMIIECHUH HA pabOTy MPEACTABIATH JTOCTOBEPHBIC CBEIACHUS B TMOPSIKE U 00BEME,
MpelyCMOTPEHHOM  HacTosimuM  [lonokeHneM ©  3aKOHOJATENbCTBOM  Poccuiickoi
®denepanuu;

* B Cly4yae M3MEHEHHUs CBOUX IEPCOHAIBHBIX JAHHBIX, COOOIIATh 00 ATOM 3aBENYIOIIEMY
JeTCKAM casioM B TeueHne 10 mHeid.

8.6. PaGotHuku craBsaT 3aBeayromero JIOY B W3BeCTHOCTh 00 W3MEHEHWH (aMWIHN, UMEHH,
OTYECTBA, JAaThl POXKJIEHUS, YTO TOJy4yaeT OTpaX€HHWEe B TPYHOBOM KHI)KKE Ha OCHOBaHUU
MPEACTABICHHBIX JOKYMEHTOB. [Ipm HEOOXOIMMOCTHM W3MEHSIOTCS JaHHbIe 00 0oOpa3oBaHUW,
npodeccuu, CiennaaIbHOCTH, MPUCBOEHUH HOBOTO pa3psija U mp.

8.7. B mensx 3amuTHl YaCTHOW XU3HH, JIMYHOW M CEMEHHON TailHbl pAaOOTHHKH HE IOJDKHBI
OTKa3bIBaThCsl OT CBOEro IpaBa Ha 0O0pabOTKY MEpCOHAIBHBIX JNAHHBIX TOJBKO C WX COTJIacHs,
MTOCKOJIBKY 3TO MOKET MOBJIeYb IPUYHMHEHNE MOPAIbHOT0, MaTepUaIbHOTO Bpea.

9. OTBeTCTBEHHOCTH 3a pasrjanieHue KOH(PUIeHIHAJIbHOH WHE(OPMALMHU, CBSI3aHHOH C
NMePCOHATbHBIMH JAHHBIMH

9.1. Ilepconanvras omeemcmeeHHOCMb - OIHO W3 TIABHBIX TpeOOBAaHWU K OpraHu3aluu
(GYHKIIMOHUPOBAHUS CHUCTEMBI 3alUThl MEPCOHAIBHONW HWHMOpPMAIMU M 0053aTeIbHOE YCIOBHUE
obecrieueHust 3PpPEKTUBHOCTH ITON CUCTEMBI.

9.2. 3amuTa npaB paOOTHHKA, YCTAHOBJIEHHBIX 3aKOHOAaTeIbcTBOM P® 1 HacTosmum [lonoxxenunem,
OCYIIIECTBJISIETCS CYAOM B IEJISAX TMPECEUCHHUs HEMPAaBOMEPHOTO HCIIOJIB30BAHUSA TEPCOHATBHBIX
JAHHBIX PaOOTHHMKA, BOCCTAHOBJICHUS HAPYIICHHBIX IIPAB U BO3MEIIECHUS IPUYNHEHHOTO yiepoa, B
TOM YHCJIE MOPAJIBHOTO BpE/Ia.

9.3. Kax11p1ii cOTpyIHUK JOUIKOIHLHOTO 00pa30BaTENLHOTO YUPEXKACHUS, MOTYyJaIOUIuil A5 paboThI
KOH(UIEHITNATBHBIN JOKYMEHT, HECeT €MHOINYHYI0 OTBETCTBEHHOCTh 33 COXPAHHOCTh HOCHUTEJS U
KOH(PUACHIIMAIBHOCTh HHPOPMAIIUH.

9.4. Jluna, BUHOBHBIE B HAPYIICHWU HOPM, PETYIHUPYIOIIHUX MOJTydeHHe, 0O0pabOTKy U 3aIUTy
MEePCOHANBHBIX  JAaHHBIX  pabOTHUKA, HECYT  JUCHUIUIMHAPHYIO,  aJIMUHUCTPATUBHYIO,
IPaXXIAHCKO-TIPABOBYIO WJIM YrOJIOBHYI) OTBETCTBEHHOCTh B COOTBETCTBUHM C (hefepalibHbIMU
3akoHamu Poccuiickoit denepanuu.

9.5. 3a HewncnoIHEHNE WM HEHAATIeKallee UCTIOJTHEHHE PAaOOTHHKOM IO €r0 BUHE BO3JIOKEHHBIX Ha
HEro OoO0S3aHHOCTEM TIO COONIOICGHUIO YCTAaHOBJIGHHOTO TMOpsiAKa paboThl CO CBEIECHUSMU
KoH(uUIEHIIMATBHOTO XapakTepa 3aBenyrommii JJOY BhnpaBe NpPUMEHSTh MPEAyCMOTPEHHbBIS
TpynoBBIM KOAEKCOM JAUCHUIUIMHAPHBIE B3bICKAHMUS.

9.6. JlomkHOCTHBIE NHIAa, B OO0SI3aHHOCTH KOTOPBIX BXOJHWT BEIECHHUE MEPCOHAIBHBIX JAHHBIX
COTPYIHHKA, O0sS3aHBI 00ECIEUUTh KaKJIOMY BO3MOKHOCTh O3HAKOMJICHHS C JIOKyMEHTaMU U
MaTepuagaMi, HEMOCPEACTBEHHO 3aTparvBalOIIMMU €ro TpaBa W CBOOOJBI, €CIIM HMHOE HE
MpeIyCMOTPEHO 3aKoHOM. HenmpaBoMepHbIil 0TKa3 B IPe0CTaBIEHUN COOPaHHBIX B YCTAHOBJICHHOM
MOPSIIKE TOKYMEHTOB, JTMOO HECBOEBPEMEHHOE MPEIOCTaBICHHE TAaKUX JIOKYMEHTOB WM HHOMN
uHbopMallUd B CIydasx, MPEIyCMOTPEHHBIX 3aKOHOM, JIMOO MpPEIOCTaBICHHE HETMOJHOW WU



3aBEJIOMO JIOXKHOW MH(OpMAIMK - BIIEYET HAJIOKEHHUE Ha JOJDKHOCTHBIX JIMI] aMUHUCTPATHUBHOTO
mrpada B pazmepe, onpeaensieMoM KogekcoM 00 afMUHUCTPATUBHBIX MPABOHAPYILICHUSIX.

9.7. B cootBercTBUM ¢ I'paIaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMH METOJAMHU IOJYYUBIIHE
MH(OPMAIIHUIO, COCTABISIONIYIO CIIY’KeOHYIO TaliHy, 00s3aHBI BO3MECTUTh MPUYMHCHHBIC YOBITKH,
IpUYeM Takas ke 0053aHHOCTh BO3JIAracTcs U Ha paOOTHUKOB.

9.8. YrosioBHas OTBETCTBEHHOCTh 33 HAapyIIEHHE HENPHUKOCHOBEHHOCTH YAaCTHOW XHU3HH (B TOM
Ylyclie HE3aKOHHOE COOMpaHuE WM paclpoCTpaHEHHE CBEJEHMM O YacTHOM KHU3HU JIUIa,
COCTABJISIOIIETO €T0 JIMYHYIO MIIM CEMEHHYIO TaiiHy, 0€3 ero coriacus), HepaBOMEPHBIN JOCTYI K
OXpaHsEeMON 3aKOHOM KOMITBIOTEPHOW HMH(OpMaIy, HENpaBOMEPHBIH OTKa3 B MPEJOCTaBICHUH
COOpaHHBIX B YCTAHOBJIIEHHOM MOPSIKE JOKYMEHTOB U CBEJICHHM (©€CIIM 3T JSSTHUS IPUYNHUIIN BPE/T
IpaBaM M 3aKOHHBIM HMHTEpecaM TIpaXJaH), COBEPILUEHHBIE JIMLOM C MCIOJb30BAaHUEM CBOETO
CIIY’ke0OHOT 0 MOJIOKEHHSI HaKa3bIBaeTCs ITpapoM, TM00 JUIIEHUEM IIpaBa 3aHUMATh ONPE/ICIICHHbIE
JOJIKHOCTH WJIU 3aHUMATbCS ONPEAETICHHON AeATeNbHOCThIO, JIN00 apecTOM B COOTBETCTBUH ¢ YK
Poccniickoit denepanumn.

9.9. HerrpaBoMepHOCTSH JIETETHHOCTH OPTaHOB rOCYIapCTBEHHOM BIIACTH M OPraHU3aIHii 1o cOopy u
HCII0JIb30BAHHUIO NTEPCOHATBHBIX JAHHBIX MOXKET ObITh YCTAaHOBJIEHA B CYy/I€OHOM IMOPSIIIKE.

10. 3akr09UTEIbHBIE TT0JI0KEHUS

10.1. Hacrosimee Ilonoxenue siBnsieTcs JOKalnbHbIM HOpMaTUBHBIM akToM IOV, npuHuMaercs Ha
OO6mem coOpaHuu paOOTHHUKOB U yTBep)kKaaeTcsl (IuM00 BBOJIUTCS B JCHCTBUE) MNPHUKA30M
3aBEYIOIIETO JOMIKOJIbHBIM 00pa30BaTEIbHBIM YUPEKICHUEM.

10.2. Bce u3MeHeHHs W JOIOJIHEHHUS, BHOCHUMbIE B Hacrosiuee [lonoxenue, opopMistoTcs B
MMUCBbMEHHOU (pOopMe B COOTBETCTBUU JCHCTBYIOIIUM 3aKOHOIaTEIHCTBOM Poccutickoit deaepanun.

10.3. TlosoxeHue NPUHUMAETCS HAa HEOMPEICICHHBIM CpOK. V3MEHeHHsT W JOMOJHEHUS K
[TosoxkeHno mpuHUMArOTCs B MOPSAIKE, mpenycMoTpeHHoM 11.10. 1. HacTosimero [losoxenus.

10.4. Tlocne mpunsarus I[lonoxeHuss (MM W3MEHEHUM W JOMOJHEHUN OTICIHHBIX IYHKTOB H
pa3aesioB) B HOBOM peJakiluy IpeablIylias peJaKiyus aBTOMaTHUYEeCKU YyTPauuBaeT CUITY.
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